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Overview

Send Data Mail Box CSV Export CS¥Y Import

B status

@ [rag and drop an entry field (below) onto PDA (left)

B Form Toolbox
T Label [ab] Text box [337] Number \
i Drop Doven List j D ate/Time " Signature \

B Ertry Field Properties

Towiewthe properties of an entry field pleasze click the relewant entry field in the
designer

E‘I Farm Options
Form Name: L2
Form Desecription: "

B Load Form

Saved Forms: | Please select a form to load ;I

You can drag and drop your
choice of Form Tool: from the
Forms Designer to the PDA
Viewer choose From Label,
Text, Number, Drop-Down
List, or Signature.

l

PDA Viewer
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CSV Export CSY Import

Mail Box

Send Data

B status

@ Crrag and drop an entry field (below) onte PLDA (leff)

B Form Toolbo::
T Label [ak] Text hox (T3] Humher

DatefTime ® Signature

Web User Guide
Design a Form

Drag & Drop Labels

_= Drop Cown List

8 Enitry Field Propetties
To viewthe propedies of an entry et

designer

E Farm Options

€

b relewant entry field in the L Use your mouse tO dl’ag

and drop a label field...

Form Hame: I

&

Form Description:

u Load Form
Saved Farms: I Flease select 3 form to load ;I
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A Mokile Forms

Send Data Mail Box CSY Export C5Y Import N am i n g fi e I d S

B Form Toolbox
T Label [ab] Text box 3] Numbear
_io Drop Down List j Date!Time ﬁj Signature

B) Ertry Fisld Properties

Label
Alabel ¢an be used to give Exte-meaning to a section of the form for vour PDA
users,
The text enterad in a label is read only and therefore can not colle
—T— ...as you type in the label
Label: [This is the first form field <+ = . h f d .
et o name in the form designer,
s o A @ the name appears on your
Use in send data: ¥ & PDA Vlewer_
Send data ardering: | 1 ;I L2
Entry field aptions: &)

B Form o
Form Mame: I L:
Form Description: -

B Load Form

Saved Formas: l Pleaze select a form to load ;I
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Text Fields

B Form Toolbox
T Label [a8] Text box [z HNumber
SEALS O e o Drop Down List j Date/Time (P Signature

Text Fisld

B Entry Fisld Frop

P LA users to send and receive textual and numeric data.

“fou should use this field when yvou need to capture CURRENCY/TELEPH
HUMBER. related data

Label: [Text Field 7

Lenath; 21 <

Text ...give the field a name...
The 'text entry field is the most flexible entny field available, it allows you and your /

Default value: |

PEeEeE

I 4]

Read only:
handatany: |
Include in reply: |

Use in send data: |

Use your mouse to drag and
drop a text field...

...you can select the length of
your text or number field by
clicking a number of characters
as displayed here...

Send data ordering:

Entry field optlion=:

»
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8 Wokile Forms

Send Data Mail Box CSVY Export

B Form Toolkbo:

T6e [38] Text bax [3]

[ Drop Down List j DatefTime

B) Entry Field Properties

Text

The 'text entry field is the most flexible entry field availab

PDA usersto send and receive textual and numeric da#8.

HUMBER. rzlated data

/3]

Label: /

Length: [21 o

Default walue: |
Read only: |_
Mdandatony: I_

Include in rephy: |7

Uze in zend data: F \

Send data ordering: | il
Entry field options:

B Form Options

€, it alloves you and yg

Form Mame: |

Form Description:

’A

aeromark

...the length of the field has

now changed to the selected
7 number of characters (21)...

Tick this box to specify that the field

/ can only be read by the Recipient.

Tick this box to specify that the field

MUST be completed by the Recipient
/ before sending data back to you.

Tick this box to specify that the field and its
contents should be included in the data you
receive back (e.g. Customer details that
you already have but need the customer to
view as they give their signature).

Tick this box to specify that you wish the
T field to be populated when you send data

\;\ to populate the Form in future.

\ Select to specify which piece of data you

wish to view first (e.g. Surname, saluta-

o || _sa — tion, first name, etc.).
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B status

Web User Guide
Design a Form

Number Fields

u Farm Toolbox
T Label [aB] Text bosx 7] Number <\
_ Drop Down List j D ate/Time PR Signature

Drag and drop your number
field.

B Ertry Field Propetties

Humber
The 'number entry field forces the PDA uzer to enter numeric data only.

HB: In order to capture CURRENCY/TELEPHOHE HUMBER. r2/ated data wou should
use the 'text antry field

Labeal; m L2
Length: |2'1 T s d %]
L5

This denotes the number of
/ characters in the field.

Enter a default value if you wish.

Default value; | €——

Minimum value: I \

!!{l
Maximum value: | \\
Fead only: ‘\E’\

@

%]

&

O

Mandatony: r
Include inreply: IF
v

Use in send data;

These specify the highest

 _ and lowest values that can

be shown in the field.

Send data ardering: |2 d &
Entry fizld aptians: Delete Field &

B Form Optionis

€

Form Hame: |

&

Form Description:

e %]
.
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Design Form

Deploy Forms Send Data Mail Box CSVY Export CSY Import

Home

Web User Guide
Design a Form

Drop-down Menus

B FormT

Use your mouse to drag and

T Label [a8] Text box [EE| Number
i DCrop Down Liste : Lat [ Signature

B Entry Field Properties

Drop Down List
The 'Drop Down List entry field allows vou to specify a list of pre-defined options
from which the PDA user should choose from when completing a form.

When using a drop down list entry field it is not possible to select anything but th
available options,

Labal: <« )
Length: |12 =l @
Drop down options: < L2

drop drop-down menu field...

/ ...give the field a name...

...enter in your choice of

Default value: |
tandatony: -
Include in rephy: F
Use in send data: |7

Send data ardering: |3

drop-down options, each
separated by a comma...

[ ———— _select a default value if you wish...

Entry fiald options:

Form Name: |

Form Drescription:

aeromark
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Design Form Deploy Forms

Send Data Mail Box CS¥Y Export CSV Import

B Form To
T Label [3] Text box 3] Humber
_iv Drop Down List j Drate/Time @B Signature

Date/Time
The 'Date/Time' entry field is used to capture date related data.

Itis possible to select a date format so that the PDVA user is forced to enterthe
datedtime in 3 specific format.

Label: [labein o
(2]

Farmat: [Please select a format

Fleaze select a format
HH:hR

Read anly: | nosparg

D DehARAS™

D DhARS™ HH M

Cd

Default value:

handatony:

Include in rephy:
Use in send data: F !
Send data ordering: l 1 ;I L2

Entry field aptions: Delete Field 4

-

Farm Hame: I

-

Form Description:

Web User Guide
Design a Form

Date/Time Field

When you drag & drop to
select a Date/Time field, you
— can select the format you

prefer...
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Send Data

B Form Toolkbox
il Label

_m  Drop Down List

Mail Box

=]

=

Please enter the date first

Flease enter a valid time in the farmat HH: MM:

™ Hour: |00 > Minute:lDEl ‘ﬂl

Text box =] Number
DatefTime & Signature

CSV Export CSY Import

—

Label: [labeln

y’}.

Farmat: | DDMMACY HH:MA

He

Default value: |
Read anly: |8
Mandatony; |_

Include in reply: W
I

Use in zend data;

&
o
@
G
@

Send data ordering: I 1

Entry fizld options:

Form Name:;

Form Description:

Delete Field

- |

Web User Guide
Design a Form

Date/Time Field

—_ Then, you can select a default
Date value if you wish...
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Lsbell| Zt Enter signature

Send Data Mail Box CSV Export CSY Import

B Form Tooko:

T Label [=5] Text box 53] Humber

i Crop Down List j Date/Time 3 Signature —

) Ertry Field Properties

Signature

The 'signature’ entry field iz used to capture a customer's STt
Ornce thiz information has been captured and sent badk by the PDA yserfwill be
pozsible to wiew and download the signature as an image.

Label: m &~
Length: | 21 =]

Mandatony: |_

Include in reply: |7

PoREEOE

Entry field options:

[ Options

Form Mame:

Form Description:

B} Load Form

Saved Forms: | Pleaze select a form to [oad ;I

Web User Guide
Design a Form

Signature Capture Field

/ Capture option.

| this. On the User's PDA the field

The final field is the Signature

You can simply drag and drop

will display with space underneath
for the Signature to be captured.

’A
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Deploy Forms

lﬁbem@EMEr signature

Send Data Mail Box C5Y Export

CS5V Import

-!:?:' Aform name must be enterad

B rForm To
T Label [28] Text box (5] Humber
v Drop Down List j Date/Time B Signature

B Entry Fisld Properties

Signature
The 'signature’ entry field is used to capture a customers signatura.

Onece this information has been captured and sent badk by the PDA user it will be
poszzible to view and download the signature as an image.

Label: [labelD L2

Length: [21 =@
tdandatony: I_ "
Include in reply: |7 =
Entry field options: elete Field Lo

B Form

Form Hame: |

Farm Description: /

N

L

Saved Forms: I Flzasze zelect a form to load LI

Web User Guide
Design a Form

Naming your Form

/ Give your Form a Description.

Give your Form a Name.
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Send Data Mail Box CSVY Export

CSV Import

Saving your Form

T Label [=5] Text box 5] Humber
labemlﬁmm— signature _  Drop Daown List j CratedTime Y Signature
- &) Your form has been saved
Signature ill
The 'signature’ entny field is use suCcessIuly.

Onee this information has been
possible to view and dewnload t

This form will be displayed in the 'deploy
forms' section and can now be deployed to
your PDA users.

Label: IW
Length [21 | Press Save to save your form.
pandatare [ L7
Include in rephy; |7 LE
Entry fiald opticns: Delets Fisle L

Form Mame: |Yuur new form

E’I
Form Description: |Mew farm for demo purposes ?.
Clear Save b=

Saved Forms: | Pledse select 2 form to load ;I

,)
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