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You can drag and drop your
choice of Form Tool: from the
Forms Designer to the PDA
Viewer choose From Label,
Text, Number,  Drop-Down
List, or Signature.

Form DesignerPDA Viewer

Overview
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Use your mouse to drag
and drop a label field...

Drag & Drop Labels
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...as you type in the label
name in the form designer,
the name appears on your
PDA Viewer.

Naming fields
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...you can select the length of
your text or number field by
clicking a number of characters
as displayed here...

Use your mouse to drag and
drop a text field...

...give the field a name...

Text Fields
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...the length of the field has
now changed to the selected
number of characters (21)...

Tick this box to specify that the field
can only be read by the Recipient.

Tick this box to specify that the field
MUST be completed by the Recipient
before sending data back to you.

Tick this box to specify that the field and its
contents should be included in the data you
receive back (e.g. Customer details that
you already have but need the customer to
view as they give their signature).

Tick this box to specify that you wish the
field to be populated when you send data
to populate the Form in future.

Select to specify which piece of data you
wish to view first (e.g. Surname, saluta-
tion, first name, etc.).
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Drag and drop your number
field.

This denotes the number of
characters in the field.

These specify the highest
and lowest values that can
be shown in the field.

Enter a default value if you wish.

Number Fields
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...enter in your choice of
drop-down options, each
separated by a comma...

Use your mouse to drag and
drop drop-down menu field...

...give the field a name...

...select a default value if you wish...

Drop-down Menus
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When you drag & drop to
select a Date/Time field, you
can select the format you
prefer...

Date/Time Field
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Then, you can select a default
Date value if you wish...

Date/Time Field
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The final field is the Signature
Capture option.

You can simply drag and drop
this.  On the User’s PDA the field
will display with space underneath
for the Signature to be captured.

Signature Capture Field
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Give your Form a Name.

Give your Form a Description.

Naming your Form
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Press Save to save your form.

Saving your Form


