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Click on Administration at the top of the
page to configure your Users & Groups...
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Lists your Users

To add a New User
Click here

Mobile Numbers
of users are

displayed here
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When you have read and
understood the Terms &
Conditions, click checkbox
to Accept.

Now click Next to proceed.

Mobile Numbers
of users are

displayed here



Mobile Forms

Web User Guide
Send Data, view

Mail box & Out box

Enter User’s Mobile
Number

Enter User’s Email
Address

Click Next to proceed

Answer these questions
(if known)

Mobile Numbers
of users are

displayed here
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Enter User’s First Name

Enter User’s Last Name

Click OK to Accept

Give User an I.D.

Mobile Numbers
of users are
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Your New User is now
on the system

Hold your mouse over
Users and the Groups
tab appears.

Now Click Groups.

Mobile Numbers
of users are

displayed here
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Your Groups will be
displayed here.

Click here to create a
New User Group.
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Click on your chosen
User to highlight in
blue...

Click on the Right Arrow
button to transfer the User
to the new Group

The User will be displayed
in the Members column.

To remove a User, reverse
the process by highlighting
the user in the Members
column, and clicking the
Left Arrow.
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Click here to return to
Mobile Forms site


